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Main: (760) 360-7722 · Fax: (760) 360-1717 
· 77-775 Jackal Drive · Suite C · Palm Desert, CA · 92211· 

 
 

 

 

 

SHOW 
2010 Aircraft Airworthiness & Sustainment (AA&S) Conference 
Austin Convention Center 
Grand Ballroom D 
May 10-13, 2010 
STS on Site Contact-      Rico Ibanez- 760-883-0514 
 
BOOTH PACKAGE 
 Pipe & Drape Display Booth 
One Exhibitor ID Sign 
Show Colors- Black 
IMPORTANT INFORMATION 
Exhibit Hall is Carpeted 
Advance Order Deadline- 4/18/10 

 

Advance Shipping Deadline- 5/6/10  
Show-site Freight Receiving- 5/9/10  (AUSTIN CC WILL NOT ACCEPT FREIGHT- Do Not Ship Prior To This Date) 
 
SHOW SCHEDULE 

Exhibitor Move-In Sunday 5/9/10 2PM-6PM 
Exhibitor Move-In Monday 5/10/10 8AM-3PM 

Show On Monday 5/10/10 5PM-7PM 
Show On Tuesday 5/11/10 7AM-7PM 
Show On Wednesday 5/12/10 7AM-5PM 
Show On Thursday 5/13/10 7AM-11AM 

Show Close / Move Out Thursday 5/13/10 11AM-5PM 
 
SHIPPING INFORMATION 
 
Advance Warehouse Shipments                                 Direct Show Site Shipments (Do not send materials prior to 5/9)                                                                                                                                
Exhibitor Name & Booth #                                            Exhibitor Name & Booth # 
AA&S 2010                                                                      AA&S 2010  
c/o Steele Tradeshows/AWD                                       c/o Steele Tradeshows/Austin CC 
2200 Grand Ave Parkway #101                                    500 East Caesar Chavez  
Austin, TX 78728                                                             Austin, TX 78701 
 
Out Bound Pick Up Address  
 Austin Convention Center 
500 East Caesar Chavez 
Austin, TX 78701 
 
Outbound Carrier-         Yellow Freight- 800-610-6500 
Freight Clear of Floor-  4PM 
Driver Check in Time-   11AM 
 
 









Show Name:______________________________________________________Booth #___________Phone (         )______________________

Booth Name:______________________________________________________ Contact:___________________________________________
All orders are subject to the terms and conditions as outlined on the payment form

77-775 Jackal Drive, Suite F
Palm Desert, CA 92211

760-360-7722 of
760-360-1717 fx

CARPET RENTAL ORDER FORM

Yes, I have completed and enclosed the Payment Form PAGE TOTAL $ __________________________________

STANDARD EXHIBIT BOOTH CARPET
Standard exhibit booth carpet price includes rental, installation, removal and front edge taping only.

Standard booth carpet is designed for use in standard size exhibit booths.  This carpet is not designed to cover complete booth areas since the rental cost does 
not include seaming and the carpets are not guaranteed to be a color match.  If complete exhibit area carpet is desired, see section below.
Qty. Description Discount Rate Standard Rate Qty. Description Discount Rate Standard Rate Total

10ft x 10ft $130.00 $180.00 10ft x 30ft $350.00 $500.00
$

10ft x 20ft $240.00 $340.00 10ft x 40ft $460.00 $660.00
CHECK  COLOR  DESIRED FOR STANDARD EXHIBIT BOOTH CARPET:

  Blue  Gray  Red  Black  Teal

COLOR/SIZE: Choices not indicated will be GRAY.

CUSTOM DECORATORS PLUSH CARPET
Custom carpet is an upgraded 34oz. carpet in 12 decorator colors.  Swatches will be sent to you upon request.

Order must be received in our office 4 weeks prior to show.  100 sq. ft. minimum.

Custom Carpet Size  __________FT x___________FT =___________ SQ FT @
Discount Rate Standard Rate Total
$2.99 / sq. ft. $4.35 / sq. ft. $

CHECK  COLOR  DESIRED FOR COMPLETE CUSTOM CARPET:
Ivory - White
Sandstone - Beige
Cherry Red - Red

Burgundy - Maroon
Evergreen - Light Green
Forest Green - Dark Green

Mist Grey - Light Grey
Gunmetal - Medium Grey
Ebony - Black

Baby Blue - Light Blue
Sky Blue - Medium Blue
Dusty Rose - Pale Rose

PADDING - PLASTIC COVERING
100 Sq. ft. Min.  
Padded Area Size  __________FT x___________FT =___________ SQ FT @ 
Plastic Covering Area _________FT x___________FT =___________ SQ FT @

Discount Rate Standard Rate Total
$0.70 / sq. ft. $1.02 / sq. ft.
$0.22 / sq. ft. $0.32 / sq. ft.









Show Name:______________________________________________________Booth #___________Phone (         )______________________

Booth Name:______________________________________________________ Contact:___________________________________________
All orders are subject to the terms and conditions as outlined on the payment form

77-775 Jackal Drive, Suite F
Palm Desert, CA 92211

760-360-7722 of
760-360-1717 fx

HANGING SIGN  SERVICEORDER FORM(

Yes, I have completed and enclosed the Payment Form PAGE TOTAL: $ __________________________________

CANCELLATION: Cancellation of any portion of labor order within 48 hours of start will be charged one hour minimum per man of applicable hourly rate.
LATE REQUEST: Request received after deadline will be filled as work force is made available.  Please direct all on-site inquiries to service desk.

OVERHEAD SIGN INSTALLATION INFORMATION
1.	 All hanging signs must conform to Show Management rules and regulations and facility limitations.
2.	 Height limitation from the floor to the top of sign is 16’ above island booths, unless otherwise specified in show rules and regulations.
3.	 Overhead hanging signs should be sent in separate containers and marked “overhead sign”.
4.	 STS will be responsible for pre-assembling all hanging signs.
5.	 All signs must have rigging points, with the exception of cloth banners.
6.	 All signs requiring electricity must have electric ordered in advance on the enclosed Electrical Service Order Form from the official electrical contractor.
7.	 Set up instructions must be provided for signs needing assembly.
8.	 Placement diagram must be submitted with your order.  Complete exhibit area layouts showing sign placement and orientation are required.	
9.	 All signs are subject to approval.
10.	 Additional charges will apply for materials used (cable, clamps, rods, wire, etc.) to hang your sign. 

OVERHEAD SIGN DESCRIPTION
1.TYPE:	    Cloth Banner	    Metal or Wood	    Other: _______
2. SHAPE:	    Square	    Rectangle	    Circle	    Triangle	    Other:________
3. SIZE: ___________ Height ___________ Length ___________ Width ___________ Weight ___________
4.ELECTRICAL	   NO	    Yes (If yes, order electric on Electrical Service Order Form.)
5.Does your sign require assembly?	    NO	    Yes 
*  Send a diagram to represent your booth space.  Indicate how far in from each boundary you would like your sign placed & all sign dimensions.
*  The ceiling structure and relation to support beams may require your sign to be moved from your specified location.

ORDER FOR HIGHLIFT AND CREW
ORDER Number of

Crews Required
Estimated Hours

(one hour Increments) Each Crew
Start
Date

Start
Time

Estimated
Finish Time

Estimated
Total Time

Hight Lift Crew for Installation
High Lift Crew for Dismantle

NOTE: HIGHLIFT CREW CONSISTS OF OPERATOR, PLUS TWO DECORATORS.

RATES: ESTIMATED HIGHLIFT LABOR COST FOR ADVANCED PAYMENT
Charges for sign hanging labor and highlift are based upon prevailing rates for decorator labor and highlift.  All decorator labor before 8:00 A.M. and after 4:00 P.M. weekdays 
all day Saturday, Sunday will be charged at Overtime rate.  There is a minimum charge one (1) hour per crew & 1/2 hour increments after the first hour.  If additional decorators 
are required, prevailing decorator labor charges will be assessed.  Please refer to the Display Labor Service Order Form for rate information.  For additional information and cost 
related to Labor To Instal Displays, Labor With Forklift To Rig In Booth, or for Labor For Unloading Services - refer to other forms within this service kit.

INSTALLATION
______#  of  Crews x ______#  of hours per man x  ______#  of days   ______Total straight time hours x $295.00 / hr = $___________________
______#  of Crews x ______#  of hours per man x  ______#  of days   ______Total overtime hours x $463.00 / hr = $___________________

         Add 30% if supervised by Steele Tradeshows  (56.00 min.) =$___________________
DISMANTLE
______#  of  Crews x ______#  of hours per man x  ______#  of days   ______Total straight time hours x $295.00 / hr = $___________________
______#  of Crews x ______#  of hours per man x  ______#  of days   ______Total overtime hours x $463.00 / hr = $___________________

        Add 30% if supervised by Steele Tradeshows ($ 56.00 min.) =$___________________

NOTE: Your company is encouraged to carry insurance covering potential damages or loss associated with your display. STS will NOT be responsible for damage or loss of 
display   materials.  In any case, the liability of STS will be limited to a maximum of 50% of the total labor bill, not to exceed $1000.





Show Name: _____________________________________________________Booth #___________Phone (         )______________________

Booth Name: _____________________________________________________ Contact: __________________________________________
All orders are subject to the terms and conditions as outlined on the payment form

77-775 Jackal Drive, Suite F
Palm Desert, CA 92211

760-360-7722 of
760-360-1717 fx

HARDWALL EXHIBIT RENTAL

Yes, I have completed and enclosed the Payment Form PAGE TOTAL: $ __________________________________

CANCELLATION: Cancellation of any portion of labor order within 48 hours of start will be charged one hour minimum per man of applicable hourly rate.
LATE REQUEST: Request received after deadline will be fi lled as work force is made available.  Please direct all on-site inquiries to service desk.

STSEX1 STSEX2

10 Ft. Exhibit $1100.00 10 Ft. Exhibit $1450.00

STSEX3 STSPOP10

10 Ft. Exhibit $2600.00
10 Ft Pop-Up Display $800.00
(Panels 29.5” x 89.5” - 4 Total)

BOOTH INFORMATION
Quotes on custom confi gurations are available. Accessories available. Prices are based on rental only and include standard white Sintra panels. Custom colors 
are available, please call for a quote.

 ALL BOOTHS INCLUDE
 ·  Install
 · Booth Carpet (Cirlce One) Grey, Red, Black, Blue   
 · Lighting (2 Lights per 10’ of Rental)  
 · Standard Header Copy  Custom Graphics Quoted Separately
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Booth Name:______________________________________________________ Contact:___________________________________________
All orders are subject to the terms and conditions as outlined on the payment form

77-775 Jackal Drive, Suite F
Palm Desert, CA 92211

760-360-7722 of
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SAFETY

Standing on chairs, tables or other rental furniture is prohibited.  Rental furniture is not made to supportstanding 
weight.  Steele Trade Show Services (STS) cannot be responsible for injuries or falls caused by the improper use of 
furniture.  If assistance is required to assemble your exhibit, see a Customer Service Representative at the STS 
Exhibitor Service Desk or the enclosed Display Labor Service order form.

UNION JURISTICTION | DISPLAY SET-UP AND DISMANTELING

To assist you in preparing for your show, we would like to share with you some information regarding thejurisdic-
tion of the union.  Currently, we have an agreement with the local union to provide labor for display set-up 
and dismantling.  Full time employees of exhibiting companies may set their own displays without assistance from the
Union.

MATERIAL HANDLING

Currently, we have a labor agreement with the local union.  Exhibitors may deliver their own materials into 
the exhibit facilities; however, the use or rental of STS dollies, flat trucks or other mechanical equipment is not permit-
ted. STS must control access to the loading docks in order to provide for a safe and orderly move-in/out.

Charges for material handling services are reflected on the enclosed Shipping Information and Freight Service order 
form.

INSURING YOUR PRODUCT

It is understood that the STS is not an insurer, and that insurance, if any, should be obtained by the exhibitor.  Please 
refer to the enclosed Limits of Liablities form.

SAFETY TIPS AND UNION GUIDELINES



Show Name:______________________________________________________Booth #___________Phone (         )______________________

Booth Name:______________________________________________________ Contact:___________________________________________
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DRAYAGE LIMITS OF LIABILITY

LIMITS OF LIABILITY AND RESPONSIBILITY

 1.  STEELE TRADESHOW SERVICES and its subcontractors, shall not be responsible for damage to uncrated materials, materials improp-
erly packed, glass breakage or concealed damage.  

2. STEELE TRADESHOW SERVICES and its subcontractors are not, and cannot be, responsible for loss or disappearance of the Exhibitor’s 
materials after same have been delivered to the Exhibitor’s booth.    

3.  Similarly, Steele Tradeshows and its subcontractors, cannot be responsible for disappearance of the Exhibitor’s materials before the materials 
are picked up from the Exhibitor’s booth for loading out after the show. All bills of lading covering outgoing shipments, which are given to 
 Steele by the Exhibitors will be checked at the time of pickup from the booth and corrections made where discrepancies exist.    

4. STEELE TRADESHOW SERVICES and its subcontractors, shall not be responsible for loss, delay or damage due to strikes, lockouts or 
work stoppage of any kind.   

5. STEELE TRADESHOW SERVICES and its subcontractors, shall not be responsible for ordinary wear and tear in handling of equipment, 
nor for loss or damage due to fire, theft, windstorm, water, vandalism, acts of God, mysterious disappearance or other causes beyond its control.   

6. STEELE TRADESHOW SERVICES and its subcontractors, shall not be held liable for any damage incurred during the handling of equip-
ment requiring special devices to properly load, place, or reload unless advance notice has been given to Steele Tradeshows in time to obtain the 
proper equipment.    

7.  It is understood that STEELE TRADESHOW SERVICES, and its subcontractors, are not insurers, that insurance, if any, shall be obtained 
by the Exhibitor and that the amounts payable to Steele Tradeshows hereunder are based on the value of the material handling services and the 
scope of the liability as herein set forth and are unrelated to the value of the Exhibitor’s property being handled. Since it’s impractical and ex-
tremely difficult to fix the value of each shipment handled by STEELE TRADESHOW SERVICES, or its subcontractors, it is understood that 
STEELE TRADESHOW SERVICES, and its subcontractors, do not provide for full liability should loss or damage occur. It is agreed that if 
Steele Tradeshows, or its subcontractors, should be found liable for loss or damage due to a failure to properly handle the Exhibitor’s equipment, 
the liability shall be limited to the specific article which was physically lost or damaged and such liability shall be limited to a sum equal to 
$.25 per pound per article with a maximum liability of $50.00 per item, or $1,000.00 per shipment, whichever is less, as agreed upon damages 
and not as a penalty, as the exclusive remedy; and that provisions of the paragraph shall apply if loss or damage irrespective of cause or origin, 
results directly or indirectly to property from performance or nonperformance of obligations imposed by the offering of material handling ser-
vices to exhibitors or from negligence, active or otherwise, by Steele Tradeshows, its subcontractors, or employees.    

8.  STEELE TRADESHOW SERVICES, and its subcontractors, shall not be liable to any extent whatsoever for any actual, potential or as-
sumed loss of profits or revenues or from any collateral costs, which may result from any loss or damage to an Exhibitor’s materials which may 
make it impossible or impractical to exhibit same.    

9.  Claims for loss or damage which are not submitted to STEELE TRADESHOW SERVICES within thirty (30) days of the close of the show 
on which the loss or damage occurred shall be considered waived. No suit or action shall be brought against STEELE TRADESHOW SER-
VICES, or its subcontractors, more than one (1) year after the accrual of the cause of action therefore.    

10.  The consignment or delivery of a shipment to STEELE TRADESHOW SERVICES, or its subcontractors, by an Exhibitor, or by any ship-
per on behalf of the Exhibitor shall be construed as an acceptance by such Exhibitor (and/or other shipper) of the terms and conditions set forth 
in Sections 1 through 

BE SURE YOUR MATERIALS ARE INSURED FROM THE TIME THEY LEAVE YOUR FIRM UNTIL THEY ARE RETURNED 
AFTER THE SHOW. IT IS SUGGESTED THAT EXHIBITORS ARRANGE ALL RISK COVERAGE. THIS CAN USUALLY BE 
DONE BY “RIDERS” TO EXISTING POLICIES. CONTACT YOUR INSURANCE REPRESENTATIVE. BE SURE YOUR LIABIL-
ITY INSURANCE IS IN EFFECT AT THE SHOW SITE. CONTACT YOUR INSURANCE REPRESENTATIVE.  



Show Name:______________________________________________________Booth #___________Phone (         )______________________

Booth Name:______________________________________________________ Contact:___________________________________________
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77-775 Jackal Drive, Suite F
Palm Desert, CA 92211

760-360-7722 of
760-360-1717 fx

DRAYAGE AUTHORIZATION

AUTHORIZATION TO PROVIDE MATERIAL HANDLING SERVICES

 If you are shipping any materials for this conference then this form MUST be returned to Steele Tradeshow Services.  
We hereby authorized Steele Tradeshow Services to provide such services as are necessary to handle our shipments (s) in accordance with the information set 
forth on the DRAYAGE LIMITS OF LIABILITY and we further agree to the following:   

 A. We have examined and reviewed the DRAYAGE INFORMATION/RATES page which was included with other forms relating to this event which were for-
warded to our firm and understand we will be charged for Material Handling Services in accordance with the published rates for such services as are provided.    

B. We accept the responsibility for the payment of all the Steele Tradeshow Services charges in connection with the handling of our shipment(s) and we 
guarantee payment to Steele Tradeshow Services in the event any third party who acts in our behalf shall fail to pay such charges within thirty (30) days of the 
receipt of Steele Tradeshow's invoice for such charges.    

C. We agree to Steele Tradeshow Services’ LIMITS OF LIABILITY AND RESPONSIBILITY as set forth.    

D. We agree that Steele Tradeshow Services, or its subcontractor’s, liability shall be limited to any loss or damage which results solely from Steele Tradeshow 
Services, or its subcontractor’s, negligence in the actual physical handling of the items comprising our shipment(s) and not for any other type loss or damage.    

E. With particular reference to paragraphs C and D above, we agree in connection with the receipt, handling, temporary storage and reloading of our materials 
that Steele Tradeshow Services, or its subcontractors, shall sign a delivery receipt, bill of  lading, or other documents we agree that Steele Tradeshow Services, 
or its subcontractors, will do so as our agent and we accept the responsibility therefore.    

E1. Relative to inbound shipments, we recognize that there may be a lapse of time between the delivery of our shipment(s) to our booth by Steele Tradeshow 
Services, or its subcontractors, and the arrival of our representative at the booth and during such time our shipment(s) will be unattended in our booth. We agree 
that Steele Tradeshow Services, and it subcontractors, shall not be responsible for any loss or damage which may occur during such period.   

 E2. Relative to outgoing shipments, we recognize that there will be a lapse of  time between the completion packing and the actual pickup of our materials 
from our booth for loading onto a carrier, during such time our shipment(s) will be left unattended in our booth. We agree that Steele Tradeshow Services, and 
its subcontractors, shall not be responsible for any loss or damage which may occur during such period, and we authorize Steele Tradeshow Services, and its 
subcontractors, to adjust the quantities of items on any bill of lading submitted  to Steele Tradeshow Services, or its subcontractors, to conform to the actual 
count of such items in the booth at the time of pickup.    

F. We agree, in the event of dispute with Steele Tradeshow Services, or its subcontractors, relative to any loss or damage to any of our materials or equipment, 
that we will not withhold payment of any amount due to Steele Tradeshow Services for material handling services or any other services provided by Steele 
Tradeshow Services, or its subcontractors, as an offset against the amount of the alleged loss or damage. Instead, we agree to pay Steele Tradeshow Services 
within thirty (30) days from the close of the show for all such charges and further agree that any claim we may have against Steele Tradeshow Services, or its 
subcontractors, be pursued independently by us as a completely separate transaction to be resolved on its own merits.    

G. In order to expedite removal of materials from the show site, Steele Tradeshow Services shall have the authority to change designated carriers, if such carri-
ers do not pick up on time. Where no disposition is made by the Exhibitor, materials will be taken to a warehouse to await the Exhibitor’s shipping instructions 
and we agree to pay for charges relating to such handling at the warehouse.    

H. We agree that all questions relating to classification of the Exhibitor’s materials, rates charged, or weights used to determine material handling charges 
shall be submitted to Steele Tradeshow Services’ office within thirty (30) days of the receipt of the invoice. Complaints received after such period shall not be 
considered and payment of the invoice shall be made in full.   

We agree that Steele Tradeshow Services will provide its services as our agent and not as bailey or shipper, that if any employee of Steele Tradeshows shall sign 
a delivery receipt, bill of lading, or other document, they will do so as our agent and we accept the responsibility therefore. We agree in the event of a dispute 
with Steele relative to any loss of damage to any of our materials or equipment that we will not withhold payment of any amount due Steele for freight 
service or any other services provided by Steele Tradeshow Services as an offset against the amount of the alleged loss or damage. Instead, we agree to pay 
Steele Tradeshow Services according to their Payment Policy for all such charges and we further agree that any claim we may have against Steele Tradeshow 
Services shall be pursued independently by us as a completely separate transaction to be resolved on its own merits.      

SIGNATURE:____________________________________________________________________________________________  DATE:__________________       


	Show Information: 2010 Aircraft Airworthiness & Sustainment (AA&S) Conference
Austin Convention Center
May 9-13, 2010
Advance Order Deadline:4/18/10


